PSY Travel Quick Reference Guide

This guide is designed to help determine the process to request travel

approval

Go to Concur

What type of travel?

Grant or IIA
Funded Travel

A 4

Locate Account to
Charge in Concur

Plan trip through
Concur

State, Local, & Zero Dollar Trip

Charitable Funded (no funds are

Travel coming from ASU)
\ 4 \ 4

Locate Account to Charge to Program

Charge in Concur PG04898

Plan trip through Attach invitation
Concur and agenda

Submit in Concur to
Abbey Gargano

Direct all questions to

Abbey.Gargano@asu.edu PSYTravel@asu.edu

Submit in Concur to
Andrew Powers

Direct all questions to

Submit at least 10 business days
prior to booking or purchasing
anything



https://myasutrip.asu.edu/login
https://myasutrip.asu.edu/login
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